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Programs for Minors Registration Form
Template for County ANR Program
Virtual Example
(based on Small Farm Conference Youth Track)
Visit the Vice President for Ethics and Compliance website to complete the Programs for Minors
Registration Form.
This template provides you with the step-by-step instructions on how to accurately complete the form
for a virtual ANR Extension program.
1. Enter your program name; start date; end date; this template is for virtual programming.

2. Provide the address of the coordinating Purdue Extension office or department; the program is
sponsored by a unit of Purdue University.
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3. Enter: “Agriculture, Purdue Extension”; the program is NOT sponsored by another organization NOT
affiliated with Purdue

4. Minor participants will not be accompanied/supervised by a parent/guardian. The program is NOT
research involving minors as human subjects.

5. The program is NOT an open house/one-day admissions visit.
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6. University credit will NOT be given to participants.

7. Estimate the number of youth who annually participate in the program. (Enter only a number.)
Select each of the grades included in the program. The program does NOT target a specialized
population.

8. There IS a fee for participation.
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9. Enter the amount charged for the program registration fee if this applies.

10. Enter County ANR Extension Educator or Specialist name, phone and email address; they ARE
affiliated with Purdue.

11. Enter Program Director’s college and department.
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12. No, there are no staff under 18.

13. There is a program incident reporting protocol in place and the program does have an emergency
response plan in place (program director can ask Erica Downey at youthprotection@purdue.edu
about this requirement if there are questions.)

14. Do one-on-one interactions take place? Mark “yes” if so and “no” if not.
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15. YES, additional precautions are in place.

16. Include any safety protocols for virtual programs.
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17. Mark the platform that will be used; YES, some sessions may be recorded.

18. Read, then check each of the four boxes. Please visit
https://www.purdue.edu/ethics/resources/programs-involving-minors.php for procedures and
more information about the requirements listed here.
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19. This notification will confirm that you have registered your program.

An e-mail will be returned to you from youthprotection@purdue.edu with a printout of the program
that you have submitted. Keep this printout on file for your records. Add a recurring note to your
electronic calendar to serve as a reminder to complete this process annually.
NOTE: If a program meets multiple times in a given year (i.e. – Junior Master Gardener Program or
Nature of Teaching with several sessions or group meetings), then one registration form can be
submitted by the local ANR Educator coordinating the program to cover all sessions in a given year.
Multi‐County Programs: The Educator responsible for a multi‐county
event will annually submit ONE “Programs for Minors Registration Form” for EACH multi‐county event
that is coordinated by the Extension Educators on a multicounty level.
Contact for questions: Erica M. Downey, JD, MBA, Senior Compliance Specialist, Youth Protection,
Office of the Vice President for Ethics and Compliance, youthprotection@purdue.edu

