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Registering for YQCA Training Sessions
A step-by-step guide

1. Open web browser and go to ygca.learngrow.io. There will be two parts to registering for a YQCA
training. The first will be to connect your 4-HOnline profile with the YQCA website. There will be two
options to register your YQCA profile online — through 4-HOnline and through an Independent Sign In.
As a Montgomery County 4-H Member, you will want to select “Sign in with 4HOnline” on the left side of
the screen.

4-H Online Sign In Independent Sign In
4H@nline |
CGECTEED

4HOnline login only available for Families Create a new account

Forgot username or password?

2. Once you have hit the “Sign in with 4HOnline” Button, a dropdown menu will appear. Select Indiana 4-H
Youth Development.

Select Your Organization X

Indiana 4-H Youth Development v

Select Organization

3. You will be redirected to a screen where you will log in with the same information you use to log in to
4-HOnline. (email and password). After logging in, you will select which member you would like to
create a YQCA profile for. Once you have the member in the dropdown menu, click “select member.”

PURDUE £

EXTENSION Sy PURDUE

@ Loon EXTENSION

Forgot your password?

Email puextensionhendrickscounty@gmail.com

Member Judy Jetson v

Password = seeeeccsscenen
Rere e ' Select Member
Sign in




4. You will then have to click a statement saying you are old enough to create your YQCA Account or that
you are a parent/guardian of the member. Once you have clicked the button next to the statement,
select “create account.” You will then type your name and click to sign the YQCA Data Sharing Consent
Form.

Complete Your Account
You're almost done! Please enter a username for your account.
Data Sharing

-

s ¢ (1) 1am 13 years of age or older; and/or (2) the parent/guardian of the
above minor; | understand and agree to the Terms of Use

Data Sharing Consent

| give permission for LearnGrow and the Organization associated with this
account to share Personally Identifying Information including but not
limited to First Name and Last Name to third parties for the purpose of
verifying course certification.

Create Account

Cancel

Member Full Name

JUDY JETSON

« |agree

5. The second part of registering for a YQCA Training is to sign up for the actual training. On this page
you will click on the class you would like to register for. Once you have selected the class, you will be
able to sign up to take the training online or in person.

Course List
Course

Course
Age 08: Junior Age 09: Junior

Course
Age 10: Junior

To qualify for this course, you must have
turned 8in the previous calendar year.

$12.00
$3.00

Web-Based Training
Instructor-Led Training

Course
Age 11: Junior

To qualify for this course, you must have
turned 11 in the previous calendar year.

To qualify for this course, you must have
turned 9 in the previous calendar year.

Web-Based Training $12.00

nstructor-Led Training $3.00

Course
Age 12: Intermediate

To qualify for this course. you must have
turned 12 in the previous calendar year.

To qualify for this course, you must have
turned 10 in the previous calendar year.

$12.00
Instructor-Led Training $3.00

Web-Based Training

Course
Age 13: Intermediate

To qualify for this course, you must have
turned 13 in the previous calendar year.

&Back to Course List

Web-Based Training Instructor-Led Training

Cou

urse Course
Age 17: Senior Age 17: Senior

$12.00

Training
Select a state first...

B Purchase Course




6. To take a course online, you will select “purchase course” under “Web-Based” Training. In order to
sign up for an in-person training, you will fill in information on the right hand side of the screen under
the title “Instructor-Led Training.” Use the dropdown menus to find the date and location you wish to go
to the training on. Then click “Purchase Course.”

& Back to Course List Instructor-Led Training

Course

Web-Based Training Age 17: Senior $3 00

To qualify for this course, you must have
Cou turned 17 in the previous calendar year.

Age 17: Senior
. State
To qualify for this course, you must O | e Indiana v

have turned 17 in the previous calendar
year. Training

; . . Feb 5, 2018 6:30 PM - 7:30 PM: Danville - Hendr~
Certification for Judy Jetson @

B Purchase Course
! —

7. Once selected, you will be able to select your payment method to pay online. Click “add credit card” to
pay online. Here you will enter your credit card information. After everything is entered, select “Add
Credit Card.”

4 Back to Course List
Add Credit Card
Select payment method

Gourse Age 17: Senior

Cardholder Name
Amount $3.00
Type Instructor-Led Training Card Number
Certification for Judy Jetsen

Expiration Date | Jan v 2018 v

Apply a coupon code if you have one

Validation (CVV)

Coupon Code Apply

o § I Add Credit Card Cancel
gm one gfveur existing credit cards or add a new one.

& Back to Course List

Select payment method

8. You will then have a chance to review your course information

before purchasing. Once you are ready, select “Purchase Course Age 17 Serior
Course.” pa— s500
Type Instructor-Led Training
Certification for Judy Jetson

Apply a coupon code if you have one

Coupon Code Apply

Select from one of your existing credit cards or add a new one.
Add Credit Card

Your Saved Credit Cards

® MasterCard Rkl e




9. After you have purchased your course, you will see your “Invoice” information. You can print this for
your records or refer back to it by logging back into your account. If you click to “go to course” button
on the top right of the screen, you will be able to review information about the training you have
registered for.

& Back To Course

Course Registration

Age 17: Senior

To qualify for this course, you must have turned 17 in the previous calendar year.

Course Registration Status

Registered

Invoice
Invoice Description Invoice Amount
Cours Registration - Judy Jetson $3.00

Invoice Number Amount Paid

%N $3.00

Invoice Status Invoice Balance

Paid $0.00
Payments

Card Type Amount Paid Payment Status Card Number

10. From here, you can review course information, cancel registration, view registration details, or go back
to your profile.

Course

Age 17: Senior Status: Registered View Registration Details

To qualify for this course, you must have turned 17 in the previous calendar year.

If you no longer wish to take this course, you can cancel your registration any time before starting your first lesson. Cancel Registration
When Feb 52018, 6:30 PM - 7:30 PM
Where Hendricks County 4-H Fairgrounds
1900 E. Main St., Danville, 15
Contact Kati Sweet
kasweet@purdue.edu
317-745-9260
Message

11. Once training is complete (either online or in-person), you will be given access to a certificate that will
show you have successfully completed the YQCA training. If doing an in-person training, it may take a
few days for the certificate to show in your account.

Certificate of Completion

Note on web-based training: You must Hetael CAmmm
pass three quizzes to get certified (animal This Certifis That
well-being, food safety, and life skills). s —

You will follow the prompts on the screen e
once you have purchased your course to :
complete your online training.

Questions? Need Help? Contact the Montgomery County Extension Office — (765)364-6363 or email
asweet@purdue.edu



PURDUE . Purdue Extension-Montgomery County
Extension 400 Parke Avenue

Crawfordsville, IN 47933

YOCA Frequently Asked Questions

1. When do | need to have my certification complete? You must complete your certification
prior to checking in your animal at the Montgomery County 4-H Fair. Barn superintendents will
have a list of all youth who have successfully completed the trainings at the time of check-in.
This is also an exhibit requirement for the Indiana State Fair.

2. How do I register? Check out the YQCA “Step by Step” guide in the Related Files section to
learn how to register. Payment is due at time of registration. DO NOT bring money to the
Extension office. We cannot accept payment for YQCA workshops.

3. What age or course level do | select? When signing up for a training, YQCA will prompt you
to sign up for your appropriate age category within the course. This is your age as of January 1,
2020!

4. What if | show multiple animal species? You only need to complete the certification once per
year, and that will apply to each of your animals.

5. How long does the in-person class take? It is approximately one hour and fifteen minutes.

6. Can | attend a YQCA In-Person Training in another county? Yes, if our schedule does not
work for you, you can attend a class in any other county.

7. What if | still have a valid PQA Certification? Currently, if you have a valid PQA Certification,
it will be honored until it expires, even if you show multiple species. However, if your certificate
expires July 31%, 2020 and you are planning on attending the Indiana State Fair OR expires
before the Montgomery County 4-H Fair, you will need to complete YQCA this year.

8. When should | register for a class? As soon as possible! Space is limited in each class, and
we recommend registering at least a week prior to the class being offered.

9. What if | do not remember my 4HOnline email address? Contact our office, and we can tell
you what it is. If you do not sign in with 4HOnline, we cannot guarantee that we will be able to
gain access to your completion information. If you do not remember your password, you can
reset that yourself using the "Forgot Password" option at htips://in.4honline.com

10. How long is my certification valid? In-person trainings are valid for 1 year. New for this year,
YQCA will offer an online ONLY test-out option. See the document “YQCA Online Test-Out
Guide” for more information.

11. What if  am not selling my animal in the Auction? This is not an auction requirement, it is an
exhibit requirement, so to show your animal, you must complete the certification.

12. Do Mini 4-H Members need a YQCA Certification? No, this is for 4-H members in grades 3-
12.

Itis the policy of the Purdue University Cooperative Extension Service that all persons have equal opportunity and access to its educational programs, services, activities, and failities without regard to race, religion, color, sex, / H
age, national origin or ancestry, marital status, parental status, sexual orientation, disability or status as a veteran. Purdue University is an Affirmative Action institution. This material may be available in alternative formats. p u rd u e 'ed u eXte n S 1 o n
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Getting Your YQCA Certification

Creating And Logging Into A YQCA Account

Step 1: Go to https://ugca.learndrow.io e
Step 2: Sign in with 4-HOnline or FFA & Independent 4H@nline ! _
Account D

4-HOnline Steps

*This is for youth with an active 4-HOnline account
1. Select a 4-H Organization
2. Login with 4-H Credentials

Sign in with 4-H Online - Logging in with 4-H credentials

Sign in with 4-H Online - Selecting a 4-H Organization

a4 Ty
4+H
CONNECT

 Logn

Forgor your passivord?

Email

Password

Role A Fanily

3. Select a Family Member
Member’s status must be active. If
you’re not sure of the member’s status, log in to 4-HOnline to view the

ﬁ:@ status on the member screen. TO check the progress of member
s A activation in 4-HOnline, contact your county 4-H office.

4. Enter ausername Complete Your Account
After creating your account, you can still log in with your 4-Honline —
credentials. The username will be used if you decide to disconnect your
account from 4-Honline.

FFA & Independent Steps
1. Enter information for the individual whose name will appear on

the certificate
A parent or guardian must create the account (in the child’s name) for a
member that is 12 or younger.

The email entered for a member that is 12 or younger must be that of a parent
of guardian

2. Retrieve email from LearnGrow to confirm account

Wae

-

Parent/Guardian Consent
Youth for the Quality Care of Animals

este

3. Have parent/guardian
complete parental
consent

Data Sharing

Data Sharing Consent

A niew LeamnGrow Account has besn et d

4. Have parent/guardian
consent to data sharing
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Getting Your YQCA Certification

Purchasing A Web-based Training

Step 1: Select a course Courss List
Step a: SeleCt “PurChase Course” Web-Based Training Instructor-Led Training
Age 08; Junior
$12.00 s $3.00
ey L=
—— : Step 3: Select payment method - coupon code or
credit card ¢ e
Step 4: Select “Purchase Course” L —
?j“"“"“""’ v ] Apply a coupon code if you have ane.
Step 5: View receipt — -
To print receipt, right click and select ‘ : (e
“Print”. Select printer to print, or PDF to
save on your computer.

Step 6: Use the email sent after the course is purchased to access the pre-course survey
Completing A Web-based Training

Must pass 3 quizzes - Animal Well-Being, Food Safety, and Life Skills

Select a Knowledge Builder and Skills Lab to gain [ cousc

kKnowledge and test your skill L
Viewed O

Status will show throughout to track progress

Completed

e In Progress

Back to Course:
Will return user to menu page to select another
Knowledge Builder, Skills Lab or Quiz (o |

Lesson Details - Knowledge Builder viewea O
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Getting Your YQCA Certification

Registration Cancellation

If the course has not yet started or the instructor-led training date passed, the registration

can be cancelled.

Step 1: Select the course from the “Course List”
page. In the bottom of the box, it will state the
type of training instead of the training options

and prices.

Step 2: Confirm the status says “Status:
Registered”. If the status says “Complete” or
“Failed”, it is too late to cancel the registration.

Step 3: In the box that states, “If you no longer
wish to take this course, you can cancel your
registration any time before starting your first
session”, select “Cancel Registration”.

Step 4: Confirm you are canceling the correct
course and select “Cancel Registration™.

Course List

Age 11: Junior I Status: Registered Iw Registration Datails
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Getting Your YQCA Certification
Printing Certification

Step 1: Return to course menu screen to access R

-
certificate.

Ag Status: Completed  View Registrotion hetaii:
To s

Animal Well Being

Certificate can be downloaded as a PDF to

save locally and/or send electronically. Certiﬁcate OfC()mp[eﬁon

. . . Y i fulo)u]
To print PDF, select printer icon and send YOUTHE£QUALITY CARESANIMALS
t lO l .nter This Certﬁes That

O ca prl " Cara White
HAS SUCCESSFULLY COMPLETED

Once downloaded, use one of the two Instructor Training
approaches below to save the file to a ewigionolervvir
designated location on your computer. e o o

A BDOO - KRBBT ©2 Dpening Courselertificate pof *

You have chasen ta open

Certificate of Completion = GuurseGertificatepdl
P v hele)m | which is: Acabe Acobel Document (197 KB)
YOUTH{ QUALITY CARES ANIMALS Frome Bt ps: ffygqea.deasngioa.io
This Certifies That

Sample Kid

HAS SUCCESSFULLY COMPLETED [ N “&=ioeoo
Age 12: Intermediate

What should Firefox do with this fils? I
=

i
Date Completed __02/19i2019 10 this autoratically For Files like this Freem now an,
Completior Method _Instructor-Led
Expires On __02/1912020

Certificate Number 1303594061

Step 2: Select “Take Survey” to access post-course
surveuy.

Moy dnboin]
YOUTH QUALITY CAREZ ANIMALS

Youth for the Quality Care of Animals

James Y p Age 14:
Your certification number is 1559401914,

You can sign in and view the course o print your certificate

Help us by completing this survey

Take Survey
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