\ Falr Entr Entry Settings

Multiple Entries Feature
To our Cass County 4-H Members, Families, and Volunteers,

It's late spring, and the Fair is almost here! That feeling before taking our animals to the ring
or presenting a project to a judge, then the rides and food, and carefree summertime with
our friends. And so much has changed in the few years some of us have been a part of the
NEW digitized 4-H. The move from handwritten records to the digital version 4-H Online and
now Fair Entry has many new and returning members confused and intimidated by using
them. Still, we are making updates to the system to make it as simple as any other online
process. | like to think of a common use example, so if you have ever made an in-store
pickup with a major retailer like Walmart, it should have familiar steps.

One change you will notice is that the Dairy Cattle is now a separate department. Limited to
Dairy Beef Steers, Dairy Feeder Steers, and Mini Dairy Cattle. All other cattle will use the
Beef Cattle department, Divisions, and classes.

Another improvement is that certain departments will have MultiEntry setup, meaning you
will be able to choose the same animal and add it to multiple entries in a single class, instead
of returning to the beginning to make multiple single entries of the same animal. This option
will be available for the Dog, Horse, Pony, Alpaca, and Llama departments.

And finally, the Static Projects in the Departments of County Only, State Garden, and State
Projects are also MultiEntry as a time saver. Please read the directions for each of these new
instructions thoughtfully and give a good attempt. If you have any questions or problems
with this requirement for the Fair, please call us at 574=753=7750 or email
cassces@purdue.edu, and we will be happy to help.

Sincerely,
Purdue Extension — Cass County
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Entry Settings

MultiEntry Process for Exhibitors
(Livestock Example,

Choose Department

Cass Co. Dog, Horses, and Llamas only) || =™ e |
1. With either SingleEntry or MultiEntry, the 313 Westem PieasueHorsamansnin =
first two steps for an exhibitor are to select u'”m"
the department and division. When an
exhibitor selects a division that has been o
designated as MultiEntry, the entry process
looks a bit different for them.
Exhibitor Vicki Vicksmith m m Change
2. The next screen lists classes in that division, Department / Division  Harse / 316: Timed Events and Games onangs
but also asks for the exhibitor to select (or T
change) the club, and to select (or add) an el
animal (for animal divisions only). Club ) S
3. Notice the options for animals: Enter a ztamo Zpoy Covers ] O 31601: Tral - Exioitor graces 5-8
single animal into multiple classes, enter © When amering ko o Open: G, yourchub | |2 1o - Exhbor grades 312
multiple animals into a pen class, and selecton vl be eated s No CIub (Open. 0131603: Minature Horse n-Hand Tral -l grades
“...specify animal(s) later”. pmals) = #1617 Barme Racing - Exnbitor graces 58
4. Inthe Add Animal process, it doesn’t matter ) 91912: Barel Racing - Bxhiblor graces €712

. . . © Allowed Animal Types:
which of the top two options is selected. - Horses

@ Enter a single animal () 31622: Flags - Exhibitor grades 9-12

() 31621: Flags - Exhibitor grades 5-8

() Enter a pen of animals

) 1 will specify animals) later (] 31631: Pole Bending - Exhibitor grades 5-8

You do not currently have any eligible animals. () 31632: Pole Bending - Exhibitor grades 9-12
“ H ” H
5. After the “Add Animal” process is s Glass or Classcs
completed (either by selecting or creating S — ) 31601 Tall - Exibior grades 5-6
an animal reco rd)' the animals are IiSted at ‘:n;:t::nu:r:tanng into an Open Class, your club selection
th e botto m Ieft' an d an | ma I S/ClaSSGS can be will be treated as No Club (Open), (71 31603: Miniature Horse In-Hand Trail - all grades
SeleCtEd. (ClICk Continue). Animal(s) Acd Animal [ 31611: Barrel Racing - Exhibitor grades 5-8

« Horses
(L1 31621: Flags - Exhibitor grades 5-8
@ Enter a single animal

() Enter a pen of animals © 31622: Flags - Exhibitor grades 9-12
() | will specify animal(s) later

(1 31631: Pole Bending - Exhibitor grades 5-8
Vicksmith, Vicki

= 31632: Pole Bending - Exhibitor grades 9-12
@ Buckie

6. The three options available for the selected
animal(s) are important to use when
assigning animal record(s) to class entries:

e Enter a single animal into multiple classes

e Enter multiple animals into a pen class

e Specify animal(s) later - The last choice is not
available if your entry settings are set to
allow animals to be added at registration.
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Entry Settings

7. “Enter a single animal” creates a radio

button beside the animal identifier. One e il | | Class orClasses
. . owe imal Types: 31300: Pony Pleasure - all grades.
animal can be selected to enter into © Alawed hrimalTyp . ! !

[ 31301: 2/3 Year Old Westemn Pleasure - all grades

multiple classes (the classes have

@® Enter a single animal + 31311: Ranch Horse Western Pleasure - Exhibitor grades 5-8
checkboxes, so that more than one class can (3 Enter a pen of animsls
be Selected). O Iwill specify animal(s) later

[ 31312: Ranch Horse Western Pleasure - Exhibitor grades 9-12

+ 31321: Western Pleasure - Exhibitor grades 58

Agency, Alana
® Dippy [0 31322: Western Pleasure - Exhibitor grades 9-12
O Squimelly
O Sunshine [0 31352: Western Horsemanship - Exhibitor grades 9-12
o" ”
8. The “pen” method creates checkboxes Animal(s) rryv—
beside the animal identifiers, so that the
. . . . O Allowed Animal Types:
exhibitor can select which animals will be . Horses
entered into the class selected. *Note: a
class must be designated as a “pen” class in O Enter a single animal
i i i E f animal
the entry settings before this option can be @ Enterapen ofanimals
O 1 will specify animal(s) later
used.
Agency, Alana
Dippy
Jumpy
Squirrelly
[ Sunshine
9. The exhibitor will be asked to confirm that . .
. . . Review your selections
the information entered on the previous
screen was correct. They can click Cancel to Before we actually create your entries,
begin the process again, or Create Entries. please review your selections.

If you continue with your current selections, 4 entries
will be created with the following information:

Department 2016 Complete Training Fair
Division Horse
Club Zdemo Zippy Clovers [[)
Animal(s) « Buckie

Entry Classes

1. 31602: Trail - Exhibitor grades 9-12

2. 31632: Pole Bending - Exhibitor grades 9-12
3. 31612: Barrel Racing - Exhibitor grades 9-12
4. 31622: Flags - Exhibitor grades 9-12
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10. After confirming the multiple entries, the Thors a4 entries belonging to 1 exfibitar in this Invosss. Sy hooke goods
exhibitor has the option of continuing to
payment (if they’re done with entries) or
adding another entry. They can also edit [0 roamer |

Vicksmith, Vicki & Add an Entry
individual entries on this screen at this time. PRSI < orine |
#251 Department Horse Buckia # Ec

Division 316! Timed Events and GSames

Class 31622: Flags - Exhibitor grades §-12

#250 Department Horse Buckie # Edt
Division F18: Tirmed Events and Games

Class 31612 Barrel Racing - Exhichor grades 3-12

249 Departmant Harse Buckie  » g
Division 18; Tiried Events and Games

Class 31652 Fele Bending - Exhibitor grades -12

#248 Department Horse Buckit | » Egn
Division 316; Timed Events and Games

Class S31602: Trail - Exhibitor grades 8-12

11. If there is incomplete information on the
entry (for example, custom fields), and the
exhibitor chooses “Continue to Payment” on For Vicki Vicksmith:
the previously-displayed screen, they have
the family options to add another entry (for
this exhibitor), register another exhibitor,
and Review/Complete Outstanding Records.
That must be done before the exhibitor can
submit their entries.

What do you want to do next?

© Add another Entry

© Register another Exhibitor

There is 1 item that needs your attention

© Review/Complete Outstanding Records
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Single Entry Process for Exhibitors
(Livestock Example,
Cattle, Sheep, Goats, Swine)

1. By comparison, the single-entry process
presents slightly different screens and
options. The first two steps of selecting a
department and division are similar.
However, once those selections are made,
the exhibitor is asked to first select a class.

2. After the exhibitor selects a class, they are
asked to select the club/chapter associated
with the entry (Click Continue).

Starting an Entry
Department Dairy Cattle Change
Division 210: Dairy Cattle Change
€ Select a Class to continue
21202: Ayrshire Jr. Calf
21203: Ayrshire Intermediate Calf
21204: Ayrshire Senior Calf
21205: Ayrshire Summer Yearling
— o :
Chin/Chaptar aky
Wicksmith, Vicki
ULt ] Club/Chaptor

Departmant  Dary Callks
Division 210 Dadry Cartthe

Class 21202: fgyrshina Jr. Ca¥

O Delebe this Entry

Phiciin S0t tha 4-H Gl & FIRA, Chagines Rl & Associssed with IR eelry

Belecied Clubc Hone Suggested Club: MHF.I: Z?;D\"L'-'m\e'!—m
narch o
Zdemo Zobras (D { 4 |
Zerea Zippy Clovers osns) [ 4 |

3. The next step is to identify the animal for
that class entry.

Zdumo X ACMITS

Zppy

Dapartmant  Dairy Gattle
Divisicn 210: Dairy Cattle

Class 21202: Ayrshire Jr. Calf

© Dalote this Entry

w

Clubyizhapter

Entry Animats

Thera is no animal in this slot

@ Add an animal

4. The animal info can be reviewed, and
edited. When the exhibitor clicks Continue,
they will see custom fields, then will have
the options to add another entry, register
another exhibitor, or proceed to
payment/check-out.

Enlry ¥252

Vicksmith, Vicki
A RE2000 » 15 yeams

aried [4-H age)

81 | scrace |

Zaema Zppy Clows

Department  Dairy ot
Divishon 210 Dary Cattia

Class 21202 Aymshine Jr Calf

O Duilete this Ertry

- o
ClubChapher Animals
Entry Aimals
& Remawe From Erfry Identifier (Tag) 2-mik
Aniral Typs: Calry Cattia
& Edit &nimal Datais
Tag d-mik
Rngltration Numbas B723405
Aniral Mams WiekamiEn Gakda
Birthcate BAO42018
Brand Fyrahicn
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MultiEntry Process for Exhibitors Create One or More Entries
(Static Examp|e; Exhibitor \-'ick.uwf:ksm-nhmm Changa
Department / Divisien  Static / 103: Creativa Arts Change
County Only, State Garden, State

Projects)
1. The non-animal MultiEntry process also

includes the option to select how man
. > . i 2o 25 Gowes 23
entries they wish to make into a specific

{Primany Chib)

g
H ‘When entering into an Open Class, your club

class. After selecting the department and sotocton il b6 treatedt a8 o Db (D00
division, the exhibitor will see a list of

classes with a checkbox and a quantity pull- i

d own This Divisicn does nat allow animals,

2. The exhibitor can review the entries before Review your selections
confirming. They can Cancel if they are not

right, Create Entries if they are.

Make your Club and Class selections to continue.  [FCSETSSEFS

Club Class or Classes

Before we actually create your entries,
please review your selections.

If you continue with your current selections,
7 entries will be created with the following information:

Department 2016 Complete Training Fair
Division Static
Club Zdemo Zippy Clovers 1)

Animal(s) No Animals

Entry Classes

10301: Music

. 10302: Photography
. 10302: Photography
. 10302: Photography
10302: Photography
. 10302: Photography
. 10303: Visual Arts

N oD s mN
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Fair Entry_

Entry Settings

3. Because an entry description was required
on all static exhibits, the list of entries shows
them as “Incomplete” with a button to
complete the outstanding records. They can

Thena & T enties Delanging 1o 1 axhititor in this invice,
Thers ans 7 iems tht reed your attention

. L . Vicksmith, Vicki © Add an Entry
also add an entry or edit the existing list Enes [EEY
from this screen. 4258 p— ) e
Divigion 10 Creative Arta
Class 10303 Visual Arts
== 4258 Department Statc # Edn
Division 10 Creative Arts
Class 10303; Phatograpiy
corciets I T Department Stanc # Edn
Division 10G: Creative Arts.
Class 10G302; Fhatograpy
4. For the first entry, they are taken to a . . ®
screen where they can enter the description o Gub/Shapter Descripion
i i Vicksmith, Vicki
and can click Continue. 11772000 - 15 yoars
mm - Entry Description
e & Briefly dascribe your ertry.
Department Static
Division 103 Croative Aris
Class 10301; Music -
| Continue ©
© Delete this Eniry

5. They will loop back to the Review/Complete
options until all of the issues are resolved
and the entries are complete. If there are 3
issues with the same entry, they will resolve
each issue separately. Each time they return
to this option, the count of outstanding
issues decreases by one, until there are
none left.

What do you want to do next?

For Vicki Vicksmith:

© Add another Entry

© Register another Exhibitor

There are 6 items that need your attention

6. When all issues are resolved, and the entries
are complete, the exhibitors will have the
options to add another entry, register
another exhibitor, or proceed to payment.

Tips
Allowing the multi-entry option can save your exhibitors time and “clicks” in the entry process. However, if
you have custom fields associated with the entries, or require an entry description, the exhibitors will have
to complete that information for each entry before they can submit their registration.

The most valuable use of this function will be when the classes in question exist within few divisions, and
when there are few additional pieces of information required after the class selection is made.
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