	Creating “WOW” Statements About Your Skills


For each of your examples, you should include: Topic, Background Information, Action Statement and Results.  The results are the most important part of the example.  Yet, many people forget this part of their examples.  Which of the following examples say “WOW”?

Photography Example:

A.  
Reporter for 4-H club.  Took pictures at club meetings.

B.  
Took pictures at the club meetings and sent them to the newspaper.

C.  
Promoted six Junior Leader Service projects in the Carroll County Comet, which has        
a circulation of 3,500 families.

Super Saturday Example:

A. 
Participated in Super Saturday.  Assisted with our club booth.

B.
 Spoke to 4-H’ers about the 4-H food project at our club booth at Super Saturday.

C.
Recruited potential 4-H’ers by presenting detailed information on the “Foods” project at the County Super Saturday 4-H Promotional Event.  This event was attended by 150 people, which included about 85 potential 4-H’ers.

Animal Example:

A.
Fed my animals daily.

B.
Tended to my animals daily (feeding and grooming).

C.
Executed the daily routine of feeding, grooming and exercising my own horses, as well as maintaining clean stalls.  The health of my horses is extremely important to me, and these activities help keep them at their best.

Time Management Example:

A.
Coordinated my 4-H and school activities.

B.
Coordinate my schedule for ten 4-H projects and my school athletic activities.

C.
Scheduled events for 4-H, school, FFA, volunteer work, part-time jobs, and homework while maintaining an A-B average in school.

Citizenship Example:

A.
Participated in Junior Leader Service projects.

B.
Participated in Junior Leader Service projects: Toy Store, collected 87 storybooks for WIC Christmas Party and collected 5000 Valentines with Extension Homemakers.

C.
Assisted parents in selecting gifts for their children at the annual “Toy Store” for needy families.  Every year, Junior Leaders join efforts with the Delphi Ministerial Association and other civic groups to help approximately 125 needy families.

For all scenarios example C sounds much more impressive because results were given.
	Resume Worksheet


Skills and Accomplishments: (Most important first.  Second most important last.)

Example Life Skill - Teaching
	Illustration
	Result

	Ex. Foods Demo - Pizza
	40 club members learned how to make a quick and nutritious snack.


Life Skill #1 _____________________________

	Illustrations/activity of this life skill:
	Result - what happened

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	


Life skill #2: _____________________________

	Illustrations/activity of this life skill:
	Result - what happened

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	


Life skill #3: _____________________________

	Illustrations/activity of this life skill:
	Result - what happened

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	


 
Life Skill #4 _____________________________

	Illustrations/activity of this life skill:
	Result - what happened

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	


Life skill #5: _____________________________

	Illustrations/activity of this life skill:
	Result - what happened

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	


Future Goals:

Project - ______________________________________________________________
Career - ______________________________________________________________

Honors: (If you still have room list 4-H honors related to project.)

__________________________________________________________________________________________________________________________________________

	Cover Letter Worksheet


Answer the following...

1)
What is your main 4-H project area? _____________________________________

2) What have you learned from 4-H? _______________________________________

______________________________________________________________________________________________________________________________________________________________________________________________________
3) What has 4-H done for you? ___________________________________________

__________________________________________________________________

__________________________________________________________________

4) 
List one to three life skills, why they are important, how you use them, and/or expand on resume information.

A. 
Life Skill: _____________________________.


________________________________________________________________


________________________________________________________________

B. 
Life Skill: _____________________________.


________________________________________________________________


________________________________________________________________

C.  Life Skill: ______________________________.

________________________________________________________________


________________________________________________________________
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