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Submitting 4-H Scholarship Applications 
By the 4-H Member 

 
1. Before uploading your scholarship application, make sure the full and complete application is in 

one electronic file in PDF format.  A number of free tools are available on the internet to convert 
a MS Word document to PDF, or your county Purdue Extension Office can convert the 
document. 

 
2. Log in to 4HOnline using your family account.  

 

3. Click Continue to Family. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



2 | P a g e  
 

4. Scroll down to Register A Member In An Event. 

 
 

5. Select the Member’s name from the dropdown list of family members. 
 

6. Select the scholarship name from the dropdown list of events. 
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7. Click Register. 

 
 
 
 

8. Click the Select button to upload your PDF application file. 

 



4 | P a g e  
 

 
9. A file upload window will appear.  Locate the file on your computer that is to be uploaded.  Click 

Open. 
 

10. A PDF symbol will appear indicating the file is ready to be uploaded.  Click Continue. 

 
 

11. Click Check Out. 

 
 

12. Select County/Club 4-H Check and click Select Payment Method. 
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13. Click Confirm Order. 
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14. Your application has now been submitted to your County Purdue Extension Office and is 
awaiting approval by your 4-H Youth Development Extension Educator. 

 
 
 
 

15. Click Return to Member List and follow the same procedure to upload another scholarship 
application, if eligible and desired.  When finished, log out of 4HOnline and close your browser. 

 


