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Starting a 4-H Club Checklist
4-H Clubs are a great way for youth to learn life skills and engage in real-life educational opportunities to help them become Beyond Ready for Life and Work.  Screened and trained 4-H Volunteers with a passion for positive youth development are appointed to lead 4-H Clubs and are supported by the county 4-H Educator and the State 4-H Program.  

To Start a Club (4-H Policies and Procedures: Section 7 https://bit.ly/In4hpolicies)	
· Work with the county 4-H Educator to assure club meets county needs.
· Identify at least two adults to become 4-H Volunteers and serve as Organizational Club Leaders. (4-H Policies and Procedures Section 11 https://bit.ly/In4hpolicies).
· 4-H Educator manages the 4-H Volunteer Process and appoints volunteers to 4-H Volunteer roles. by the county 4-H Educator to serve as Organizational Club Leaders.  
· More volunteers may be needed depending on the number of youth participants.

· Organize informational materials and meetings in collaboration with the 4-H Educator to spark the interest of and recruit potential youth club members.
· Need at least 5 eligible youth from at least 3 families to start a club.
· Youth must enroll as a 4-H member in 4-H Online.

· Secure a public meeting place that is easily accessible, safe, provides a good learning environment, and meets all requirements set forth by the Americans with Disabilities Act (ADA).

· With youth input/voice, determine the following:
· Club name (in compliance with 4-H Policies and Procedures Section 7 https://bit.ly/In4hpolicies)	
· rules or by-laws to govern the club (optional)
· banking institution to house club funds 
· checking/savings account use EIN, not personal social security number 
· requires 2 unrelated signatures
· annual education plan (Annual Club Plan)

· Complete 4-H Chartering Process after items above are met. (4-H Policies and Procedures: Section 7 https://bit.ly/In4hpolicies)
· Charter provides permission for the Club to 
· use the 4‐H Name and Emblem according to federally established guidelines; 
· be included under the Federal Tax Exemption Group Ruling for 4‐H.

Once chartered, a 4-H Club may begin meeting and fundraising in alignment with applicable state, Land Grant University and USDA-NIFA policies.
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