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4-H Club Meeting Expectations Checklist

4-H Clubs are a part of the 4-H Positive Youth Development programming.  4-H Clubs are led by appointed 4-H Volunteers, and managed and supported by the county 4-H Educator and the county Extension Office.

Before a Club can meet:
· 4-H Volunteers assisting with the club must be enrolled and approved as 4-H Volunteer in 4-H Online
· Annual Enrollment starts October 1. (4-H Policies and Procedures Section 11 https://bit.ly/In4hpolicies)
· Provides personal liability protection for volunteer duties assigned and AIL medical insurance coverage.

· Club Members must be enrolled in 4-H Online.
· Annual Enrollment starts October 1.
· Provides AIL medical insurance coverage.

· Organizational Club Leaders have met/communicated with the 4-H Educator to receive updates, make sure club is in good standing and to share the Annual Club Plan.
· An annual program of activities (dates, times, and locations) is set and communicated in advance with the 4‐H members and their families.  
· 4-H Educator should be included on communications and should be an administrator on any 4-H Club social media account.

At Club meetings:
· At least two approved adult 4‐H Volunteers are present before the first youth arrives at a 4‐H event and stay until after the last youth leaves the event.   Additional volunteers may be needed depending on the number of youth participants if the meeting does not require parents to stay.

· 4-H Volunteers and adults should create a welcoming and safe environment where club members giving them a place to belong, learn and grow.  
· Create a plan to involve parents of 4‐H Club members at club meetings.
· Provide youth voice and choice in all club matters.

· Club Officers/leaders and members have established club operating guidelines that are inclusive of all and that define expectations and responsibilities of club participants.

· Youth participation aligns with 4-H Eligibility Standards (4-H Policies and Procedures: Section 2 https://bit.ly/In4hpolicies)	

· Youth provide leadership to the club under the mentorship, coaching and support of their adult leaders.
· 4-H Clubs may choose to share/rotate youth leadership roles  or to annually elect 4-H Club Officers.  Either way, youth should:
· Organize and lead the club’s meetings and activities with advice from the 4‐H Club adult volunteers.
· Receive training and support training to serve in leadership roles.
· Should be empowered to operate the 4‐H Club with minimal adult intervention.

· 4‐H Club meetings include an appropriate balance of business, education, and recreation incorporating experiential learning experiences.

· Each 4-H Member is provided with at least one opportunity to talk in front of the club during the year.

· 4‐H Club funds are raised according to approved procedures. (4-H Policies and Procedures: Section 10 https://bit.ly/In4hpolicies)
· Fundraising and use of 4-H Club funds should be support the activities of members and adult volunteers in their pursuit of educational and community service goals.

· Youth should be involved in financial decisions.

· 4-H Volunteers appointed to the club should help manage the club finances and help youth learn financial management skills.

· Checking account should be a duplicate check system.

· Checking account and checks should have two signatures.  Debit card use should be communicated between both signatories.

· Club financial decisions should be documented in club meeting minutes.  
· A list of receipts and expenses should be maintained.
· Original receipts for purchases should be kept.
· Official receipts for donations should be provided.

·  Financial/treasurer’s report should be given at all club meetings.

· Club leaders must complete annual reporting requirements to the county 4-H Educator to maintain charter.  (4-H Policies and Procedures: Section 7 https://bit.ly/In4hpolicies)	
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